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Employment Contract 
 

THIS AGREEMENT, made as of the _________ day of _______________, 201 
 

Between 
 

Early Foundations, 
a body corporate, incorporated under the laws of the Province of Alberta 

 
(hereinafter referred to as “the Employer”) 

 
--and— 

 
__________________ 

 
of the City of Calgary, in the province of Alberta 

 
(hereinafter referred to as “the Employee”) 

 
WHEREAS the Employee and the Employer wish to enter into an employment agreement governing 
the terms and conditions of employment between them;  
 
THE AGREEMENT WITNESSES that in consideration of the premises and mutual covenants and 
agreements hereinafter contained and for other good and valuable consideration (the receipt and 
sufficiency of which is hereby acknowledged by the parties), it is agreed and between the Employee 
as follows:  
 
1. Term of Employment  
 
Start date is ___________ (dd/mm/yyyy).  
 
2. Position and Duties  
 
The Employee will be employed by the Employer as a [___________________________] and will 
report directly to [Ms. Ayesha Waqar, in whose absence the Employee will report to Mr. Ali Tariq]. 
 
3. Expected Conduct  
 
Members of staff are in a position of trust and authority and are expected to handle themselves 
accordingly both during work time and outside work hours. Specifically, members of staff:  
 

 Must act in accordance with high professional and ethical standards at all times;  

 Must not borrow or buy school supplies (including but not limited to books, workbooks, 
educational material, furniture, computers and projectors);  

 Must not donate his or her own supplies to the Employer;  

 Must not, under any circumstances, discuss his or her personal information with students;  
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 Must follow the curriculum set by Alberta Education in its entirety, with complete 
documentary record of such; Must not do anything which could bring the Employer’s 
reputation into disrepute;  

 Must not allow any non-employees of the Employer on to the Employer’s premises at any 
time or for any reason (other than students);  

 Must not lend the Employer’s keys to anyone or share the security code or compromise 
security in any way whatsoever;  

 Must not divulge their place of work on or any other social media website  

 Must not allow students to visit such websites while on school premises (such as Facebook, 
Twitter, MySpace)  

 
A failure to abide by these expected standards of conduct may lead to disciplinary action being taken 
against the Employee, up to and including termination of employment with just cause.  
 
4. Probation  
 
The parties hereto agree that initial three (3) month period of this agreement is “probationary” in the 
following respects:  
 
a. The Employer shall have an opportunity to assess the performance, attitude, skills, and other 
employment-related attributes and characteristics of the Employee;  

b. The Employee shall have an opportunity to learn about both the Employer and the position of 
employment;  

c. The Employer may terminate the employment relationship at any time during the probationary 
period of six (6) months without advance notice or payment in lieu, in which case there will be no 
continuing obligations of the parties to each other, financial or otherwise.  

5. Compensation and Benefits 
 
In consideration of the services to be provided by him/her hereunder, the Employee, during the term 
of the employment by the Employer, shall be paid a salary of $___________/__________, plus 4% 
vacation pay as prescribed by the Government of Alberta, less applicable statutory deductions.  
 
6. Termination of Employment  
 
(a) Resignation  
 
In the event that the Employee wishes to resign from employment with the Employer, the Employee 
shall provide the Employer with two (2) weeks’ written notice of resignation. Failure to give required 
notice in writing, counter-signed by the HR department, will result in, at a minimum, wages of 2 
weeks being used to hire a suitable replacement. The Employee will be liable for all Employee 
replacement costs incurred, including disruption of business, if adequate notice is not provided. 
 
(b) Termination Without Just Cause  
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The Employer shall be entitled to terminate (or cancel, if the Employee’s employment with the 
Employer has not started) the Employee’s employment without just cause on giving the Employee 
notice of the termination or, at the Employer’s absolute discretion, by paying the Employee 
compensation in lieu of notice of an amount equivalent to base salary and benefits that the Employee 
would have received during the applicable notice period, or any combination thereof. The 
Employee’s notice, or payment in lieu of notice, will be calculated from the Start Date and the 
Employer shall provide the Employee with:  
No notice, if the Employee is in a probationary period;  
No notice, if the Employee has not started employment or been employed by the Employer for 3 
months or less;  
1 week, if the Employee has been employed by the Employer for more than 3 months, but less than 2 
years;  
2 weeks, if the Employee has been employed by the Employer for 2 years or more, but less than 4 
years;  
4 weeks, if the Employee has been employed by the Employer for 4 years or more, but less than 6 
years;  
5 weeks, if the Employee has been employed by the Employer for 6 years or more, but less than 8 
years;  
6 weeks, if the Employee has been employed by the Employer for 8 years or more, but less than 10 
years;  
8 weeks, if the Employee has been employed by the Employer for 10 years or more;  
or the Employee’s entitlement for termination notice or termination pays pursuant to the Alberta 
Employment Standards Code, as amended, whichever is greater. By signing this Agreement, the 
Employee acknowledges and agrees that the notice of termination and the payment in lieu of notice 
set out above each separately constitute reasonable notice and reasonable compensation for the 
termination of your employment, and upon the Employer providing the Employee with either, the 
Employee shall not be entitled to any further notice, payment in lieu of notice, termination pay, 
severance pay, damages, costs or compensation in respect of the termination of the Employee’s 
employment with the Employer. In the event that the notice or payment in lieu of notice does not 
meet the minimum requirements of the Employment Standards Code (Alberta), as amended, then this 
Agreement will be deemed to be amended so that it complies with the new minimum notice or 
severance standards and no further amounts will be owing. 
 
(c) Termination for Just Cause  
 
If the Employee’s employment with the Employer is terminated for just cause, the Employee will not 
receive any notice (or payment in lieu of notice) or statutory termination pay. In such circumstances, 
the Employee will be paid base salary earned up to the date of termination and any accrued but 
unused vacation pay. Just cause for this purpose includes (but is not limited to) matters such as 
unsatisfactory performance, dishonesty or fraud regarding the property or reputation of the 
Employer, theft, breach of confidentiality, insubordination and serious misconduct, as well as 
anything else which would legally constitute “just cause”. In the event the Employee’s employment 
is terminated for just cause and an arbitrator or a court of competent jurisdiction finds that the 
Employer did not have just cause to terminate your employment, the Employee further agrees that 
he/she will not have any claim against the Employer greater than the termination without just cause 
payment referred to above.  
 
7. Return of Property  
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On request by the Employer at any time or on the termination of the Employee’s employment for any 
reason whatsoever (including resignation), the Employee must immediately return to the Employer 
all equipment, correspondence, records, specifications, software, disks, models, notes, reports and 
other documents and any copies thereof and any other property belonging to the Employer (including 
but not limited to company car, keys, credit cards, equipment and passes) which are in the 
Employee’s possession or under the Employee’s control. The Employee must only remove his or her 
personal belongings from the Employer’s premises. A failure to return property when requested is 
grounds for disciplinary action up to and including termination of employment with just cause.  
 
8. Sick, Personal and Vacation days  
 
Employees are entitled to two (2) paid personal days, which include sick leave, in a year. Any days 
taken off in addition to these 2 days will directly reduce the salary for the month in which additional 
days are taken off. The Employee has the right to discuss any extenuating circumstances with the 
Employer to arrange a favorable outcome for both parties.  
 
9. Background Check and Documentation of Education  
 
As a condition of employment, the Employer requires clean background checks and may request 
original educational documentation (such as degrees, diplomas, teaching certificates) at the beginning 
of employment and periodically throughout employment. Failure to produce these documents to the 
satisfaction of the Employer will invalidate any offer and will make this contract null and void 
leading to the termination of the Employee’s employment by operation of law (i.e. without the need 
for any notice, payment in lieu of notice or any other severance payments whatsoever).  
 
10. Dress Code  
 
Staff must dress according to the Dress Code which will be provided by the Executive Director. 
Unacceptable clothing could lead to disciplinary action being taken against the Employee which 
could ultimately lead to termination of employment with just cause.  
 
11. Confidentiality  
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The Employee acknowledges and agrees that as an employee of the Employer, he/she will use and 
have access to confidential information owned by the Employer. The Employee acknowledges and 
agrees that it is a condition of continued employment with the Employer that the Employee retains 
such information confidential during employment and following the termination of employment with 
the Employer for any cause or reason. 
 
12. Intellectual Property  
 
For the purposes of this Agreement, “Intellectual Property” means any and all concepts, ideas, 
inventions, innovations, improvements, developments, methods, designs, analyses, drawings, reports, 
data, information, and other Intellectual Property of every nature and kind conceived, developed, 
reduced to practice, generated, or produced by the Employee during his or her employment by the 
Employer, whether alone or with others, save and except that which is conceived, developed, reduced 
to practice, generated, or produced by the Employee on the Employee’s own personal time:  
 
(a) without the use of the Employer’s resources, facilities, equipment, employees, materials, or 
proprietary information; and,  

(b) this does not relate in any way to any of the Employee’s past, present, or anticipated activities, 
products or services.  
 
The Employee agrees:  
(a) that title to all Intellectual Property (including without limitation, all patent, copyright, trademark 
and other Intellectual Property interests) shall vest solely and exclusively in the Employer;  

(b) to make full, complete and timely oral and written disclosure to the Employer of all Intellectual 
Property;  
 
(c) to maintain the confidentiality of all Intellectual Property for the benefit of the Employer;  

(d) to properly complete all actions requested by the Employer to confirm and establish the 
Employer’s ownership to such Intellectual Property including, without limitation, the execution of all 
assignments, consents, powers of attorney and other documents necessary to accomplish the 
foregoing; and  

(e) that the salary received by the Employee shall constitute the Employee’s sole and exclusive right 
of compensation for the performance and completion of the Employee’s obligations under this 
clause.  
 
13. Entire Agreement  
 
The terms and conditions of your employment with the Employer are set out above and supersede all 
oral or written negotiations, representations, inducements, understandings and agreements that may 
exist between you and the Employer.  
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14. Interpretation  
 
Construction and performance of this Agreement shall be governed by the Laws of the Province of 
Alberta. This agreement shall be interpreted with the necessary changes in gender and in number as 
the context may require and shall ensure to the benefit of and be binding upon the respective 
successors and assigns of the parties hereto.  
IN WITNESS WHEREOF the parties hereto have caused this agreement to be executed as of the 
Date (dd/mm/yyyy) __________ 
 
__________________      _______________________  
Employee Name      Signature  
 
___________________     _______________________  
Early Foundations     Signature 
 
   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page Number 7 
Employee Signature _________________                                                      Employer’s Initials _________ 

Agreement to Safeguard the Intellectual, Copyrighted and Patented Information of ARA Holdings Inc. 
Operating as Early Foundations, Related Subsidiaries and Affiliated Corporations. Corporate Head 

Office 100, 3730 Westwinds Dr NE Calgary, AB T3J 5H3  

 

1. I will ensure that any and all processes, documents, handbooks, philosophy, policies and 
procedures, method of organization, program plans, list of customers and employees, 
passwords, forms, vendors, pricing, strategic direction and methodology, and day-to-day 
processes that I may know now, know in the future, infer, or become aware of that are 
used, proposed, articulated, or planned at Early Foundations, without limitation, will 
never be used for any personal use, any commercial purposes, sold, disclosed, modified, 
or used for any gain whatsoever except as it may confer directly upon Early Foundations 
in full. 

 

2. I will never discuss the privileged information entrusted to me, including, but not limited 
to, all items listed in paragraph 1, with anyone other than the Board of Early 
Foundations, or as authorized in writing. I fully understand that this document is 
enforceable as per the laws of Alberta and Early Foundations will use all legal methods 
at its disposal to recover maximum damages due to any unauthorized usage of 
intellectual property in Calgary and worldwide. If this document needs to be modified to 
accurately reflect the sole beneficiary of any type of gain by using any and all items 
listed in paragraph 1 to be Early Foundations in any jurisdiction, I will do so without 
delay with time being of the essence. 
 

3. I understand that my obligation to safeguard all information entrusted to me in 
paragraph 1 will be enduring, whether I choose to continue my employment with Early 
Foundations or not. Enduring means the obligation is ongoing, regardless of any future 
place of employment, business, investment or unemployment. 
 

4. I will always ensure that the intellectual property of Early Foundations is protected, and 
if I come to know that anyone is using the information without authorization, I will 
promptly report this anonymously by mailing an anonymous letter to 65 Saddlecreek 
Cres NE Calgary T3J 4R9, home address of Director of Early Foundations (please do not 
identify yourself with your return address, name, or style of writing and send a typed 
message with the name of intended person and a brief description). The person mailing 
the letter has zero liability whatsoever as to the accuracy of his or her submitted 
information. It is solely up to Early Foundations to verify if any breach of this Agreement 
has occurred. 
 
 

By signing below, I declare to have solemnly understood this Agreement in full and will abide by all the 
requirements listed herein. Furthermore, I understand that failing to fully observe any of the above will 
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duly allow Early Foundations to seek any and all remedies under the law it may have available now, or in 
the future for the maximum protection of its business interests in Calgary and worldwide. I also 
understand that my signed Employment Contract clearly states that any benefit resulting from my 
contributions during the course of employment towards the improvement, development, modification 
or usage in Early Foundations’ intellectual property base will confer exclusively upon the sole benefit of 
Early Foundations. I declare that I have been given full opportunity to obtain independent legal advice 
prior to signing, without any type of prejudice. 

 

Signed in Calgary, Alberta, in the Province of Alberta on (Date DD/MM/YYYY) ______________. 

 

__________________ 
Sharandeep Kaur  
 
__________________ 
(Date DD/MM/YYYY) 

__________________ 
On behalf of the Board of Early Foundations  
 
__________________ 
(Date DD/MM/YYYY) 

 
__________________ 
Witness (Name and Signature) 
 
__________________ 
(Date DD/MM/YYYY) 

 

 

  


